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NATIONAI, INSTITUTE OF TECIINOLOGY MANIPUR

Imphal, Manipur, Ph (0385) 2058566 I 2445812
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An Autonomous Institute under Ministrv of Educal.ion. Govt. of India.

No. N I l-M. I /(25 5-L.stt)/Pu rchase/2 0221 / 7 q 0 lmphal, the /.(2.February 2024

TENDER F-OR PRINTING OF ENVELOPE AND I,ETTER HEAD.

Natiorial Institute of -fcchnology ManipLrr invitcs quotations fi'om reputcd authorized
dealerVagencies/suppliers 1'or supply of the following items under two bid system (T'echnical bid
and F'inancial bid).

Interested authorized dealers/agencies/suppliers are required to submit the sealed rate quotation in
the Prescribed Form along with required documents under two bids systems (T'echnical bid arid
Irinancial bid). l'he complete tender documents and terms & conditions are available in the
I nsti tLrte web-site http : //www. n itn-ran i pur. ac. in & c Proc urem ent.

Sarnple enclosed

5000 nos.

NIT l,etter Head Sarnple enclosed
3000 nos.

'l'he sealed'fender superscribed as'Tender for printing of Envelope and l,etter Flead'alongwith
Advt. No. in bold letters at the top of the envelope should reach to "fhe Registrar, National
Institute of Technology Manipur, Langol, Imphal - 795004' on or before 3.00 p.m. of
2010312024. 

-fender will be opened.on 2110312024 at 2:00 p.m. in the Institute's Confercnce Hall
in presence of the tenderer(s) or their authorized representative(s), who are present at the schedr-rled

date and time.

Notc: Any addendum/corrigendunr/notiflcations will be published irr tl-re Institute website:

www. nitmani pur. ac. in.

sd/_
(Prof. Kh. Tomba Singh)
Registrar, NIT Manipur

F.rrvelope Srnall (Printed with NIT Logo)
Size ( 10" x 4.5") irrner side lamination

Envelope 44 (Printed with NIT Logo)
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NATIONAL INSTITUTE OF TECHNOLOGY MANIPTIR

lmphal, Manipur, Ph (0385) 2058566 124458t2
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An Autonornous Instil.ute under Ministry of Education, Govt. of Tndia.

.I'ERMS & CONDI'I'IONS

J'he tenderers are required to sr,rbrnit lrarrrest Money Deposit of lts. 10,000/- (Rupees ten thousand) only
which is refundable and a trotr-rcfundable tender f'ee of lLs. 1,000/- (Rupecs one thousand) only in the
fbrrl ol'Dcntand Dral't/Banlier's Cheque irr favour of Dircctor. NIT'Manipur payable at State Bank of lndia.
Secretal'iat []rarrch. Imphal slroLrld be subnitted along with the'l'cnder docurlents.'l-errders withost EMD
and'l'cnder lrcc will bc re.jected.'l'he F.MD of successl'ul/unsuccessful lcnderels shall bc returnecl without
ilr terest.
-l'he 

rates shor-r ld bc writtcn in Bnglish botlr in ligr-rres and wclrds withoLrt anlr corrections or over writing.
Alry over writing or rewriting shoLrld be durly courrtersigned. l.Jsing of pencil will be innored/re-jectecl.

-l'enders 
shor"rld be subnritted in two pans, (i) Part - I ('I'echnical Bid) & (ii) Part - II (Financial Bitl).

Envelope of Parl I shoLrld be superscripted as 'Technical Bicl tbr printing of Envelope and Letter
[{ead'and lrnvelopc o1'part ll shoLrld be sLrpelscripted as'],'inancial Birt ftrr printing of Envelope and
l,etter llead'.

['.nvclopes ol'techrrical bid & flnancial bid should be inclividually sealed and placecl in thirclenvelope to be
sealed and supcrscribed as "l'ender lbr printing of Envelope and Letter Ilead' along with Advt. No.
in bold letters at the top of the envelope should reaclr to "l'hc Registrar, National Institute ol'
'f'echnology Manipur, Langol - 795004' on or before 3.00 p.m. of 20/03/2024. Incomplete or those
received withor"rt'['ettder Fee. t]MD and alter due clate and tinre shall be surlrlarily rejected. Natiorral
lrrstittrtc o[']'echttology Manipur l'eservcs the right to extend thc date. re.ject/cancel tlrc tender witlrout
assigrring iltly reasotl thcreof .

Itttcrcstecl aLtthoriz-cd dcalers/a-rtcrrcics/suppliers are requcsted to subrrit their tender papefs. as per
Annexure-I, Anncxurc-ll & Annexurc-lll qLroting the best rtrtc/pricc.

No tender will be entertained by E-mail or FAX.
'f'cncfer cfocuments will bc opened on 2110312024 at 2:00 PM in the lnstitute's Conference llall in
presellce of the terrderer(s) or their authorized representative(s), wlro are present at the scheduled date and
tuIe.

lll the eveltt o1'tlre dLre clate o1'reccipt ancl opcrrins of the tendcr bcing dcclar-cd ers a holicla.v for the lustiLLrte.
llte due datc of receipt/opcnirrg of the terrder will be the ncxt workirrg day at the sarne tirre.
'l'he tendcrers are requestecl to reacl thc tcndel docurnent carel'ully and ensure tcl conrply with all the
ittstructiotts herein. Non-conrpliarrce of the instructior.rs corrtairred in this docr,rrrent rnay disqLralify the
terrderer frorn tlre teltderirrg exercise.

Paynrent shall be nrade only after receipt of the nraterials/articles in good/working conditions.
'['he bidders shoLrld not be blacklisted by arry Goverrrrrent/Serni Covenrment/Private lnstitute.

sd/-
Ilegistrar, NI I' Manipur
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Imphal, Manipur, Ph.(0385) 2058566 12445812
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An Autonomous Institute under Ministry of Education, Govt. of India.

('[ECIINICAL I]ID)

FOR PRINTING OF ENVBLOPE AND LIITTBR IIEAD.

Format for Bidders' Organization Details

ANNEXURE _ I

Name of the Authorized l)ealers/Agencies/Suppliers

2 Registered Offi ce address
Telephone Number
Irax Number
e-mail

1
J Correspondence address

4 Details of Contact Person (Name, designation, address etc.)
'felephone Number (including Mobile No)
Fax Number. e-maiJ

5 Name of the agency/firn-rs
lf registered, please subnrit relevant document

6 Former name of the Company, if any.

7 GS I Registration No.

8 Annual Turnover during the last two financial
copies of Audited F'inancial Statement)

2021-22

2020-2r

year (Enclose

9 Valid Income fax Clearance Certification/PAN, as the case
may be, along with Certificates to prove payment of Govt.
taxes / duties.

l0 Are you registered with any Government/ Department/ Public
Sector Undertaking as Small Scale Industry (if yes, givc
details)

il Details of Tender Fee

t2 Details of EMD

Signature of aurthorizcd person with seal
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NATIONAL INSTITUTE OF TECHNOLOGY MANIPUR

Imphal, Manipur, ph.(0385) 2058566 I 2445812
E-mail : _4irSplg(@Utmanipuf.ac.iq, Website : @

An Autonomous Institute under Ministry ol'Education, Govt. of India.

ANNEXURE - II

st.
No.

I

2

J

(FINANCIAI, BID)

FOR PRINTING OF BNVELOPE AND LETTER HEAD.

Price Bid l-ormat

Items Qty

I 0000 nos.

5000 nos.

3000 nos.

Rate per
unitE;*lop" Srul f 

pii,iteo *itt, Nir r_oGol
Size ( 10" x 4.5") inrrer side larninatioir
Envelope Aa (printed wiitr N|'f f_osof

Iotal Amount (Rs)

Grand Total(Rs)

(Rupees.
...(in words)

Signature of authorized person with seal
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NATIONAL INSTITUTE OF TECI{NOLOGY MANIPTIR

Imphal, Manipur, Ph.(0385) 2058566 I 24458t2
E-mail 1 ,Website: wylu.q4ne11ipUf.qgan

An Autonomous Institute under Ministry of Education, Govt. of India.

ANNEXURE - III

DECLARATION REGARDING BLACKLISTING / DEBARRING FOR TAKING PART
IN TENDER.

I / We hereby declare that

the agency/hrm namely M/s.

blacklisted or debarred in the past

in Government tenders in India.

Name:...

Signature:

Date:

has not been

by Union / State Government or organization frorn taking part
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